How do I complete the Air Waybill and the pro-forma invoice for returning samples?
We remind you the best practices to inform the DHL Air Waybill and the pro-forma invoice supplied with your sampling media.
1. How do I inform the DHL bill of lading?
· Visit the DHL website for a step-by-step guide:

http://www.dhl.fr/fr/dhl_express/expedier/conseils_expedier/guide_bordereau/guide_bordereau.html
· Use the example below for more specific fields
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 Always check the (Receiver box to charge the transport costs to the account Eurofins n° 969951300

Indicate the nature of the samples as follows: "Samples goods for environmental testing without commercial value; not dangerous goods, not restricted ".
Enter the VAT number of Eurofins in the "Receiver's VAT / GST" field in order to ensure that customs fees are charged to our account FR51 422 998 971
Indicate that the export is permanent by checking the box (Permanent

Indicate the Harmonized Code of the International Trade Organization to facilitate customs clearance (refer to the pro-forma invoice template to identify the appropriate code)
1. Comment renseigner votre facture pro-forma ?

We have provided you with a template that you can use as is or inspire you to write your own invoice. Note that the invoice must always be enclosed with the shipment in 5 original copies signed and stamped with the stamp of your company.

Most of the time, a pro forma invoice is sufficient but at the beginning of some destinations a commercial invoice is required. Refer to the country sheet provided by your account manager on this subject.
PRO FORMA INVOICE

	Exporter :
	
	Consignee : Eurofins Analyses Environnement France

	Street and Number
	
	5 rue d’Otterswiller

	Country-Zip Code CITY
	
	F-67700 SAVERNE

	VAT reg.no
	
	VAT reg.no FR51 422 998 971

	Phone :
	
	Phone : +33 03 88 911 911

	Mail :
	
	Mail : 

	Ref :
	
	Ref : 


Date : 

Incoterms (Terms of delivery) : DDP




Number of parcels :

Air Way Bill :
	Nature of goods
	Qty
	HS Number
	Country of origin
	Value in EUR (€)

	Soil samples
	1
	253090
	
	1

	Water samples
	1
	220190
	
	1

	Sludge samples
	1
	253090
	
	1

	Air samples
	1
	/
	
	1

	
	
	
	Tot. Value
	4


This package contains samples for environmental testing for a laboratory. These are going to be analyzed for content. The samples have no commercial value. The samples are not dangerous goods regarding IATA Dangerous Goods Regulation and are not restricted.

The exporter of the products covered by this document declares that, except where otherwise clearly indicated, these products are of [country] preferential origin

[Place], [Date]












I hereby certify that information on this invoice is true and correct and that the contents of this shipment are stated above.


[Signature and name in full]
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