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	Company Name       
	
	Site Name (Sender)
	

	Account Number
	
	Contact at Sending Site
	

	Reporting Contact
	
	Expected Arrival
	

	Quote #
	
	Courier Service
	

	PO #
	
	Tracking Number
	

	ELLI Contact
	
	Regulatory Status (required)
	Choose an item.



							
Vials for Cell Bank Preparation and Expansion

	# of Vials
	Vial Identifier
	Cell Description
	Store in
Vapor Phase LN2

	
	
	
	☒
	
	
	
	☒


Samples for Direct Submission Testing
	Sample Description 
(include # of containers and volume)
	Lot #
	Concentration
	Requested Test(s)
	Room Temp.
	Refrigerated
	Frozen (‑20°C)
	Frozen
(-80°C)

	
	
	
	
	☐	☐	☐	☐
	
	
	
	
	☐	☐	☐	☐
	
	
	
	
	☐	☐	☐	☐
	
	
	
	
	☐	☐	☐	☐


Media and Other Materials
	#
	Lot Number
	Expiration Date
	Material Description (including Manufacturer, if applicable)
	Room Temp.
	Refrigerated
	Frozen (‑20°C)
	Frozen
(-80°C)

	
	
	
	
	☐	☐	☐	☐
	
	
	
	
	☐	☐	☐	☐
	
	
	
	
	☐	☐	☐	☐




	Signature/Date:



Indicates approval with all applicable terms and conditions needed to initiate testing.
	Comments:


GUIDANCE FOR SAMPLE SUBMISSION FORM:

· For cell vials being submitted for banking or expansion, include identifying details of the vials (lot #, label information) in the “Vial Identifier” field. Include the desired name of the cell line to be displayed on Certificates of Analysis in the “Cell Description” field.
· Clearly differentiate on the sample submission form and in the shipment which, if any, vials will be used for direct submission testing.
· Prior to submission, email a copy of the completed form to your Eurofins contact and send a copy with the samples.  

GUIDANCE FOR SHIPPING CELLS:  Please note that ELLI highly recommends that cells be shipped in a liquid nitrogen Dewar.  Cryogenic boxes for storage of vials during transit are recommended over the use of canes. Vials will be stored in the vapor phase of liquid nitrogen upon receipt at our facility.

Address for shipment:
Eurofins Lancaster Laboratories, Inc.
ATTN: Pharmaceutical Sample Administration	
Suite: C100
2430 New Holland Pike
Lancaster, PA 17601

REGULATORY STATUS: The default regulatory status for cell bank preparation and cell expansions is GMP non-commercial. If your project requires a different regulatory status, please discuss this with your project manager at the earliest opportunity. 
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